CITY OF HOUSTON MAYOR’S OFFICE FOR PEOPLE WITH DISABILITIES DEPT. OF NEIGHBORHOODS
 In Partnership with the IRS 
ARE LOOKING FOR VOLUNTEERS FOR VITA!!!

Volunteer Income Tax Assistance Program (VITA)

Contact:* KAITYLN TRACY,at (281)936-0770 or Kaitlyn.Tracy@houstontx.gov


VITA Volunteer Interest Form

Thank you for your interest in participating in the Volunteer Income Tax Assistance

 (VITA) program!

First Name:                                                                                   Last Name:                                                                                                 

Mailing Address:                                                                                                                                                                                            












City, State, ZIP

Telephone                                                                                     E-mail                                                                                                  


Are you a returning VITA volunteer?  
   YES  
            NO            IF YES, HOW MANY YEARS?            

Are you comfortable using computers?   YES               NO         

For which position(s) would you like to volunteer?

Tax Preparer

Administrative Assistant   _____            Computer Specialist


   
Interpreter       
          
Site Coordinator              Instructor   


   
Quality Reviewer     
      
Greeter       


Indicate if you a CPA or Enrolled Agent             CPA _____    ENROLLED AGENT ______
 
 
Languages spoken other than English:                                                                                                                


Comments                                                                                                                                                                                                      

                                                                                                                                                                                                                       


PLEASE RETURN COMPLETED FORM BY EMAIL OR  FAX TO:

CITY OF HOUSTON MAYOR’S OFFICE FOR PWD
 Kaitlyn.Tracy@houstontx.gov OR FAX TO 713-284-8582
 

Volunteer Training and hours


Each volunteer will be required to attend 6hrs of training. Training is conducted by Internal Revenue Service Staff. Each volunteer will receive a certificate of certification from the Internal Revenue Service. Those with tax preparation experience or tax law knowledge can do self-study for certification.
 _________________ are open during Tax season on  _______________________ Volunteers can chose the day and time they volunteer.
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Technical Back-Up





Provide assistance to volunteer tax preparers with software, hardware, or other technology problems.





Must receive short training on e-file software and VITA procedures.





Clerical





Basic office skills required





Basic computer skills required








